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Using Your Voice to the
Best Effect

f we are to become effective speakers we must be awar e of
?? how the voiceis produced
?? how the voice should be used
?? how the voice can be enhanced.

Being unawar e of these essentials is like trying to build a house without a firm
foundation.

How the voiceis produced

The organs used in producing speech are voca chords, tongue, lips, lower jaw, teeth, paate, and the
lungs.

Hexing the digohragm pushes ar out of the lungs which in tumn is forced over the voca chords
causng them to vibrate and produce sounds. The qudity of the voice is greetly influenced by how
we use our tongue, lips, lower jaw and pdate.

Although we dl have the ability to spesk, for many of us there is the need to enhance our natura
abilities. Mogst of us can dng, but the difference between the trained and the untrained snger is
congderable. Like many other skills, practice makes perfect.

We need to be aware tha the voice has many qualities which need to be addressed individudly such
as volume, pitch, clarity, pronunciaion, resonance, light and shade, word formation and breath
control to name but afew.

How the voice should be used
Asagenerd rule you should use afirm and strong voice. Why?

. If you are to succeed as a speaker you must be heard by the entire audience.

. It will give you confidence as a Spesker.

. It will create the impression that you know what you are talking about and that you
mean it.

. It will discourage others from taking whilst you are doing so.

It isimportant to remember to project your voice but this should not be confused with

ydling.

When we speak our body should be relaxed but we need to have firm control of the head,

neck and chest.

Inflections are essentiad and reading gives you the opportunity to practise this at by usng
punctuation effectively to enhance meaning.

Emphassis extremelg important. Consder the following sentences:
1 want the black one.
Don didn't say Stan stole five dollars.

Depending on which word is emphasised it can dter the entire meaning of the sentence.
Tone gives the voice its character - i.e. mellow, rich, strident or reedy.
Pitch should generally be low rather than high, otherwiseit is difficult to vary to great effect.



How the voice can be enhanced
Most voices can be enhanced by using exercises. A few of the common ones are listed below,

* Breath control
Breath control isthe most important exercise of dl as shdlow breathing produces
week and ineffective spesking.
Try dow, deep-breathing exercises for periods of 5 minutes taking no more than 20
bresthsin thet time.
Inhae while dowly counting to three, filling your lower lungs. Fed your ribs
expanding, dowly let your bresth out and recitein adow and measured voice a piece
of poetry. See how far you get using one breeth.

* Resonance
This can be improved by the smple act of humming. Thiswill reduce hoarseness and
clear your nasal passages.
Repeat the words enemy, men and many.
Practise this phrase " The Rangoon Gang banged the Hong Kong gong until it
rang with thundering boom around K owloon™

* Avrticulation
Articulation gives speech its degree of darity. To improve your articulation firstly
work on your vowds, "A, E, I, O, U ". Try to give them their maximum value.
Practise and exaggerate the following words:
calm, rain, sigh, cool, owl, all & fur
Consonants, the rest of the letters, tend to be beginnings, sustainers and finishers of
words. These can best be practised by the use of tongue twisters which also provide
useful practice in word separation. Try these
z&  Shegood on the balcony inexplicably mimicking him and welcoming him in.
#&  Asthesun shineson the shop signs, she seeks a shot-silk sash shop's

summer sale.
£  Mealson Wheels deals meek meatlessmealsin Whitsun's witless wheatless
weeks.

. Flexibility (Using the organs of speech)
The tongue can be exercised by rapid repetition of |etters such as
rrrrrranddddddd (thiswill dsoinvolve the paate and teeth)
Lips can be exercised by repetition of ee, 00, ah or horse noises.
The lower jaw can be exercised by repesting " My mouth isround like a cow
chewing itscud.”
The paate may be exercised by repesating words like "King Kong, King Kong,"
"Gong, gong," and "Ng, Ng, Ng."
These exercises will assst in the correct voca development of words and sounds.

. Vocal variation
Varying the volume of your speech will greatly enhance your ability asa public
speaker. Practise by reading aoud passages from poetry or novels where the author
changes the mood from love to hatred, anger to consolation, happiness to sadness or
any other change of emotion.

Being awar e of how the voiceis produced and how it should be used isimportant.

Practising the exer cises outlined may assist you to become a better speaker.
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